School Of Postgraduate Medical And Dental Education (PGMDE)

School Research Ethics Committee Procedures and Terms of Reference 
Terms of Reference
In line with Cardiff University Procedures, PGMDE has an established SREC to consider, approve and give guidance on non clinical research involving human participants and human data. This allows for the review of research proposals for small scale educational projects and evaluation studies to be conducted by staff and or postgraduate students. It has a reporting duty to the School and to the University Research Ethics Committee (UREC). The SREC will review all projects that do not require NHS ethics approval; however all proposals will initially be reviewed by the SREO in order to ensure that there is compliance with NHS Ethical requirements.

It is established to aid and support researchers in maintaining exemplary ethical standards in research within the School and to foster a culture among staff and students that is sensitive to ethical considerations where research with people is concerned. In line with Cardiff University Policy, its responsibilities can be defined as 
a) to consider non-clinical research proposals (from both staff and post graduate students in the school) involving human participants or human data;

b) to give written approval for such proposals or provide the principal researcher with written information as to why approval has not been given;

c) to consider revised submissions;

d) to refer to the University Research Ethics Committee (or NHS, Research Ethics Committees (RECs) where appropriate) cases which cannot be satisfactorily resolved or about which there is uncertainty;

e) to operate procedures no less rigorous than those suggested or required by relevant professional bodies in the subject domain. We currently follow the  ESRC Research Ethics Framework – see;

http://www.esrc.ac.uk/ESRCInfoCentre/Images/ESRC_Ethics_ Frame_tcm6-11291.pdf 

f) to inform the University Research Ethics Committee of any changes in the ethics codes of professional bodies in the subject domain in order that the University’s procedures remain valid. 

The membership of the SREC is detailed below. Submissions from postgraduate student make up the bulk of the work and in the main these are submitted at pre determined times during the year. Without exception the studies are educational in focus.
SREC Composition 
Membership has been approved by the Postgraduate Board and comprises; 

Dr Lesley Pugsley 


Chair  Senior Lecturer in Medical Education (SREO)
Ms Janet MacDonald 

Lecturer in Medical Education

Ms Liz Anderson 


Lecturer in Medical Education 

Dr Sally Davies 


Associate Dean 

Dr Lynn Monrouxe 


Senior Lecturer (MEDIC)

Mrs Margaret Salisbury JP 
Lay member 
‘Reserve’ members 

Ms Lynne Allery 


Reader and Director of Medical Education

Dr Phil Mathews 


Associate Dean (GP)

Section A: Procedures  

The school’s Research Ethics Committee meets annually to consider the postgraduate student (MSc) projects and on an ad hoc basis in response to need at other times throughout the year, to consider proposals from staff and postgraduate students. 
A copy of these terms and conditions are on the PGMDE web site. 
It is compulsory that 
1. a standard ethics form be completed and approved before any research can begin (this is available on the PGMDE web site; 

2. a summary of the proposed research is provided, to include, the title of the proposed project and a statement of the research procedures to be undertaken, . In the case of student research these are reviewed in the first instance by the academic supervisor, 
3. full details of arrangements for recruitment, and consents and confidentiality procedures and copies of all the information sheets and the consent forms must also be submitted for approval. 

It is the responsibility of the SREO to review all completed ethics forms from both staff and students. Potentially problematic cases are then: dealt with by the SREO in collaboration with the student and the supervisor; considered and discussed by members of SREC via email; and /or dealt with in the annual ethical review meeting for student proposals or reviewed by the full SREC..
Full records of decisions made by SCREC are kept by the SREO.
Revised submissions are considered by the committee on an ad hoc basis
Any appeals against decisions would be considered by the Deputy Dean and the SREO, the lay member and an academic external to the School. 
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